~. Community Development Department
‘ Building Division
SCITY OF >~ 10770 West Oakland Park Boulevard - Sunrise, FL 33351

P: (954) 572-2354 - F: (954) 572-2357
Website: www.SunriseFL.gov E-mail: AskBuilding@SunriseFL.gov

Submitting an Open Building Permit Search Request

)

1. Access the Community Development Self Service Portal (CSS) by going to:
Sunrisefl.gov/openforbusiness and click Login

2. Select Apply at the top of the CSS Portal:
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3. Locate the category Open Building Permit Search Request and click Apply:
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Category Name: Description:
Building Division Fleaze submit your Open Building Permit Search requests here. Only one address/unit is allowed per

request. Please note this search only includes open Building permits.
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4. Add the location for the Open Building Permit Search request.
a. First click add location:

Apply for Permit - Open Building Permit Search Request *REQUIRED

Locations

LOCATIONS

Please enter the address you would like the Open Building Permit Search performed on. Do not enter an address range. Each address must be requested separately.

Project Location w

Add
Location

-

Create Template Save Draft

b. Enter the address in the box below:
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c. Next check the correct address box and select Add. Once Add is selected the
screen in Step 5 (below) will appear.

SEARCH ENTER MANUALLY

= | 10770 W OAKLAND PARKBLVEL X | O
Select All ‘

10770 W OAKLAND PARK BLVD
TEMP1

Parcel: 494119020010
Owner: CITY OF SUNMRISE

5. Click Next on the screen below:

Apply for Permit - Open Building Permit Search Request *REQUIRED

® o @ © © o

Locations

LOCATIONS

Please enter the address you would like the Open Building Permit Search performed on. Do not enter an address range. Each address must be requested separately.

Type: Project Location

10770 W OAKLAMND PARK
BLVD TEMP1 SUMRISE FL
33351

Main Address
Parcel Number

494119020010
Main Parcel

Create Template Save Draft
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6. Please click Next:

Apply for Permit - Open Building Permit Search Request “REQUIRED

Locations Type
PERMIT DETAILS
PLEASE CLICK NEXT.
* Permit Type Open Building Permit Search Reques! W
Description

Back Create Template Save Draft

7. Add the contacts that should receive the Open Building Permit Search Report and
select Next:

Apply for Permit - Open Building Permit Search Request *REQUIRED
Locations Type Contacts
CONTACTS

Please add all contacts thatyou would like to receive the Open Building Permit S2arch Report. You as the applicant will automatically receive the report. The report will be
sentvia email and can also be accessed through your account.

5 3

Contact
€55 Test 2 (You)

-

Back Create Template Save Draft
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8. Please click Next:

Apply for Permit - Open Building Permit Search Request

Locations Type Contacts

MORE INFO

PLEASE CLICK NEXT.

Back Create Template

Mare Info

Save Draft

9. Please do not upload any documents and please click Next:

Apply for Permit - Open Building Permit Search Request
Locations Type Contacts

Attachments

DO NOT UPLOAD ANY DOCUMENTS. PLEASE CLICK NEXT.

click or drag files

Add Attachment

-t

Supported: pdf, .dwg, jpeg. jpg.

heic

Create Template

Mare Info Attachments

Save Draft

“REQUIRED

“REQUIRED
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10. A summary of the submission will appear as shown below. Ensure all details are
correct. If they are correct, select Submit. If the information needs correcting, select
back to make corrections as necessary.

Apply for Permit - Open Building Permit Search Request “REQUIRED

Locations Type Contacts More Info Attachments Review and Submit
Submit

Locations

Project Location 10770W CAKLAND PARK BLVD TEMP1 SUMRISE FL 33331

Parcel Number 494119020010
Basic Info

Type Open Building Permit Search Reguest

Description

Applied Date 10/02/2024
Contacts

Applicant CE5Test2
More Info

Mo records to display.

Attachments

Create Template Save Draft Submit
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11. After the Open Building Permit Search request has been submitted you will see a
confirmation screen and can return to your dashboard to track the status of your
report.

S

—

crTy oF = — COMMUNITY DEVELOPMENT

NRISE Self Service Portal

Dashboard Home Apply MyWork Today'sInspections Map  PayInvoices

@ Your application was successfully submitted!

Your request has been received and is in queue for processing. We will invoice you once your request has
been accepted for processing. Once payment has been made, please allow 1 to 3 business days for your
open permit search to be completed.

Continue to permit

12. Monitor your email and CSS portal for further information regarding your submittal.
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