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Submitting an Open Building Permit Search Request 
 

1. Access the Community Development Self Service Portal (CSS) by going to: 
Sunrisefl.gov/openforbusiness and click Login  

 
 

2. Select Apply at the top of the CSS Portal: 
 

 

 

 

3. Locate the category Open Building Permit Search Request and click Apply: 

 

Community Development Department 
Building Division 

10770 West Oakland Park Boulevard ∙ Sunrise, FL 33351 
P: (954) 572‐2354 ∙ F: (954) 572‐2357 

Website: www.SunriseFL.gov ∙  E‐mail: AskBuilding@SunriseFL.gov 
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4. Add the location for the Open Building Permit Search request.  

a. First click add location: 
 

 

 

b. Enter the address in the box below: 
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c. Next check the correct address box and select Add. Once Add is selected the 
screen in Step 5 (below) will appear.  

 

 

5. Click Next on the screen below: 
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6. Please click Next:  
 

 

 

7. Add the contacts that should receive the Open Building Permit Search Report and 
select Next: 
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8. Please click Next: 

 

 

 

9. Please do not upload any documents and please click Next: 
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10.  A summary of the submission will appear as shown below. Ensure all details are 
correct. If they are correct, select Submit. If the information needs correcting, select 
back to make corrections as necessary.  
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11. After the Open Building Permit Search request has been submitted you will see a 
confirmation screen and can return to your dashboard to track the status of your 
report. 

 

 

 

12. Monitor your email and CSS portal for further information regarding your submittal.  


