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New Vendor Registration: 

1) If you have never done business with the City of Sunrise, then continue to the next step in 
order to register your business. If you’ve never logged into Vendor Self-Service, but have 
done business with the City of Sunrise, please do not use these instructions. Follow the 
“Existing Vendor Registration” instruction form. 
 

Start at the Sunrise Self-Service website (https://vss.sunrisefl.gov/vss/default.aspx) please 
click on “Vendor Self-Service” on left side. 

 
 

1) Next click on “Registration” on the left side 

 
2) Create a username and password. Then click “Continue”. 

 

 

 

 

https://vss.sunrisefl.gov/vss/default.aspx
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5) To add Address information, click “add” (This is not required, you can click continue to by- 

pass this step). 

 

6) Contact information can be added now.  Click “New Contact” if you wish to add contact 
information. (This step can be by-passed by clicking next, but it is highly recommended to 
have at least one contact). Click “New Contact” to add a contact. 

 

 

7) Select the commodities your business sells by putting check boxes in the commodities that 
apply to you. Click “Add” when you have commodities checked off.  

 

Check 
off the 
items 
that 

apply 

Click add 
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8) Click on “Continue” when you’ve selected all of your commodities 

 
9) Review your information. If you need to adjust any information click on “change” over any 

area you need to update. 

 

10) You can attach your W-9 or any other documents by clicking on “Attach” 

 

11) When ready, click “Register”.  You’ve completed the registration process. Your information 
will be reviewed before your information is loaded into the system. 

 

You have completed the registration process. You can now login using the username and password you 
created during the registration process. 


