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Special Event Permit Application

THIS APPLICATION MUST BE SUBMITTED 30 DAYS PRIOR TO THE EVENT
(15 days if less than 1,000 attendees) per Section 16-278 of City Code

FEE SCALE?* is based on application submittal date. Submit early to save!
Applications submitted late shall be subject to a double fee and may not be processed

Up to 1,000 Attendees

Up to 1,000 Attendees

(submitted 15* calendar days before event)
More than 1,000 Attendees (submitted 30" calendar days before event)

(Late submittal - less than 15 days before event) $157.50

Application No.:

Application Date:

Event Start Date:

No. of Days:

$ 78.75
$157.50 Fee:

Clean-up Deposit:

More than 1,000 Attendees (Late submittal - less than 30 days before event) $315.00 Intake By:

* Events at Markham Park require submittal 45 days before event.

*All fees listed include the 5% technology fee

Entered By:

ALL FIELDS MUST BE COMPLETED OR INDICATED “N/A”

Applicant Information

Business Name (legal and DBA):

Business Address:

City, State, Zip:

Telephone Numbers: Office :

Cell:

E-mail Address:

Iacknowledge that this event will comply with the City of Sunrise Land Development Code Article X VIII.

Unless specifically approved by City Commission: Each event may last no longer than one day; events may not be consecutive;

the number of special events per year is limited to six (6) per location; and the special event must end before 11:00 p.m.
(except at Markham Park). Food service may be provided by licensed vendors only. Additional regulations may apply.

Name (print): Signature: Date:

Event Information

Event Name:

Event Address: Sunrise, FL, (zip)

Estimated Number of Attendees:

Property ID (folio) Number(s):

Property of Event is: [] Vacant (Undeveloped)

Name of Plaza/Shopping Center/Building:

[] Developed [] Markham Park

Event Date: Time:

Structures/materials may be in place beginning:

From: To:

and will be removed by:

Name of On-site Manager During Event:

Cell :




Special Event Permit Application

Description of Special Event:

Have you applied for a Building permit? [INo [INo Yet []Yes Permit#
Will alcohol be served at this event? [ ] No [ ]Yes
Are temporary signs being installed? [ ] No [ 1Yes If so, how many signs?

Items to be attached to this application:
Site plans showing location of merchandise, canopies, stages, generators, port-o-lets, and food trucks. (sketch)

__ Provide the following notes on plans, as applicable: (1) "Handicap accessible parking spaces and access aisles will
not be blocked at any time." If obstructed, alternate spaces must be made available and approved by the City
Engineering Division. (2) "Asphalt, concrete, adjacent drive aisles and roadway areas will be kept clean at all times
for erosion and sediment control protection." Property and drainage areas must be kept clean from debris. (3) "The
property will be restored to pre-event condition". The required deposit will be refunded after a post-event inspection.

Notarized property owner consent letter

Location and details of temporary signs.

Certificate of Insurance provided for the event Applicant (legal name) or property owner (not a vendor)

(1) naming the City of Sunrise as the certificate holder and (2) endorsing the City of Sunrise as Additional Insured
with the following minimum limits: For events with less than 10,000 attendees:

e $1,000,000 per occurrence Commercial General Liability

e When alcohol is available: $1,000,000 per occurrence Liquor Liability

For events with 10,000 + attendees:

e $2,000,000 per occurrence Commercial General Liability
e  When alcohol is available: $2,000,000 per occurrence Liquor Liability

If food will be available: A list of all providors and copies of applicable licenses for each (BTR, DBPR, DACS).
Food trucks: Identification of fuel type, copies of Fire Safety inspection reports. If using LP gas: Drop Test scheduled.
$250 Refundable Clean-up Deposit. Cash or Check only. Must use a separate check from application fee payment.

Application fee. (See top of front page). Check by mail; or cash, check, or credit card may be used in-person.

[0 Completed application For Official Use Only Post-event inspection date:

1 Application fee paid Application approved by: As noted?
[J $250.00 refundable clean-up bond Police Department (]
[ Alcohol license Fire Department ]
[J Commission approval - Resolution # Risk Management Division []
[J Previous permits/ Permits remaining Engineering Division O
O Other Planning Division O
Staff Reviewer: Date: Permit Issued:

COMMUNITY DEVELOPMENT DEPARTMENT
10770 West Oakland Park Boulevard, Sunrise, FL 33351 (954) 746-3271 AskZoning@sunrisefl.gov
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